FLEMINGSBURG CHURCH OF THE NAZARENE (FCN)

POLICY NUMBER _______________

GUIDELINES FOR USAGE OF FAMILY LIFE CENTER

1. Facts – The FCN Family Life Center is an 80 X 100 building of exterior metal construction with the following internal facilities:  (a)  Baptistry  (b)  Multi-purpose Gymnasium  (c)  5 General Purpose Rooms  (d)  Kitchen  (e)  Restrooms  (f)  Bathroom

2. Purpose – The purpose of this policy is to provide guidance and direction concerning usage of the Family Life Center with exception of weddings, which also affect the Church Sanctuary.  All church board sanctioned events (i.e. youth ministry, ladies fellowship, and church sponsored socials) are exempt from this policy.

3. Guidelines:

a) Weddings – Family Life Center and Church will be made available to church members and regular attendees to include immediate members of the family (i.e. brother, sister, daughter, son, father, mother) at no cost.  Cleanup of the facility(s) after the event is the responsibility of the church member/regular attendee who requests use of the facility.  They have the option of utilizing the church maintenance employee if available.  Cost for this service will be $50.  Requests for use of the facility(s) by persons other than identified above will be reviewed and approved/disapproved by the Social Activities Committee.  Cost will be $200.00, which will include the on-site presence of the church maintenance employee at all times when the facility is being utilized as well as a church sound technician to operate church sound system when required.  Social Activities Committee will arrange for above persons to be available when facility is being used.  If church maintenance employee is not available, Social Activities Committee in coordination with the Pastor will attempt to make alternate arrangements.  Should Church building only be utilized, cost will be $100.  A refundable deposit of $50 will be required for use of one or both of the facilities.  Enclosure 1 (List of Guidelines) will be provided the responsible party who must concur prior to final approval being given.

b) Social Events – Activities covered under this category include birthday parties and anniversary celebrations.  The Family Life Center will be made available only to church members and regular attendees and their immediate families.  There is no cost for these events.  Cleanup of the facility after the event is the responsibility of the church member/regular attendee who requests use of the facility.  Garbage should be removed from the Family Life Center.

c) Civic and School Organizations – Requests for use of the Family Life Center in support of Civic Organizations and Schools will be reviewed and approved/disapproved by the Social Activities Committee.  Where there is benefit received by members/regular attendees and their immediate families, cost will be determined on a case by case basis.  Where there is no extended benefit to church members/regular attendees and their immediate families, there will be a $20 per hour charge to cover cost of utilities.  Cleanup will be the responsibility of the individual requesting approval to use the facility.  Enclosure 2 (List of guidelines) will be provided the responsible party who must concur prior to final approval being given.

d) Sporting Events – Use of the building for sporting events will require approval of the church board.  All requests must be accompanied by a complete set of rules, guidelines, and operating procedures.

e) Other Activities/Events – All requests for use of the Family Life Center other than those identified above will be reviewed by the Social Activities Committee who will then make a recommendation to the Church Board, who will have final decision authority.

4. Scheduling of the Family Life Center for above events will be the responsibility of the Social Activities Committee.  This will ensure there are no scheduling conflicts where more than one event would be approved for the same date at the same time.  Should there be more than one request for the facility for the same date and time, the Social Activities Committee will refer the requests to the Church Board for a final decision.

5. Should emergency situations arise where there is not adequate time to convene the Social Activities committee, the Pastor will have authority to approve/disapprove events under above guidelines.

6. The Church Board must approve any exception to above guidance.
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